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IOJIO’KEHHUE O IKOJIbHOMU BUBJIMOTEKE

I. O6mue nosnoxenns

1. [en mKOIBHOM GUOTHOTEKH COOTHOCATCS C LEMAMH IIKOJIBL (opmupoBanne o6ieit KyIbTyphI
JHYHOCTH OOY4alomMXC HA OCHOBE YCBOGHHS 00S3aTeIBHOTO MHHHMYMa  COJIEp)KaHUSL
06meoGpasoBaTebHBIX MPOrpaMM, HX ajaNTauust K JKH3HH B OOLIECTBE, CO3IAHHE OCHOBBI st
OCO3HAHHOTO BBIGOpPA M MOCIEAYIOUIEr0 OCBOGHHA NPOPECCHOHATHHBIX o6pa3oBaTeIbHBIX
Nporpamm.

2. IllkonbHas GuGMHOTEKAa PYKOBOACTBYETCS B CBOEH JeATENHHOCTH benepanbHBIME 3aKOHAMH,
ykazaMH H  pacnopsxkenusmi  Ilpesumenta Poccuiickoif (enepaumu, IOCTAHOBNEGHHAMH H
paciopsokennsavu  [IpaButensctsa  Poccmiickoli  ®enmepammu, — pemmeHusMHu Munucrepcrsa
obpasosanns  Poccumiickoii  ®enepar, MHCTPYKIHAMH MHHHCTEPCTBA HHOCTPAHHBIX  JeJl
Poccniickoii ®enepaniu, nonoxennem o GuGmoTexe, YTBEP)KIACHHBIM AUPEKTOPOM IIKOJIBL.

3. Tlopsnok no/b30BaHHs HCTOYHMKAMH HH(OPMALHH, NepeYeHb OCHOBHBIX YCIIYT M YCIIOBHS HX
npenoctapienus onpenensiores Ilonoxkennem o mKonbHOH —GuGMHOTEKE, YTBEPKIECHHBIM
JIMPEKTOPOM LIKOJIBL.

4. Illkona HeceT OTBETCTBEHHOCTH 3a AOCTYNHOCTh H KAuyecTBO 6ub11oTeYHO-HH(POPMALIHOHHOTO
obcmyxuBanus GHGIHOTEKH.

5. Oprannsauus 0GCIIy)KHBAHHS yYaCTHHKOB 00pa3oBaTelbHOrO MpoLecca MPOM3BONUTCS B
COOTBETCTBHH C MpaBHIaMH TeXHHKH 0€30MacHOCTH H  IPOTHBONOKAPHBIMH, CaHHUTapHO-
THTHEHHYECKHMH TpeOOBaHHAMH.

II. OcHoBHbIE 3a129H

6. OcroeHbIMU 3a0a4aMU WKONLHOT GUBIUOMEKU AGNSIOMCA:

a) obecrieyeHHe y4acTHHKaM 0Opa30BaTeIBHOrO nporecca — 0o0yyaroMMes, MeAarorHyeckKHM
paGOTHHKaM, pOAMTENSAM (MHBIM 3aKOHHBIM npeAcTaBuTeNAM) oOydaromuxcs (mazee —
NO/b30BaTENIAM) — JI0CTYNa K HHOPMALMH, 3HAHHAM, MM, KyJIbTYPHBIM LIEHHOCTSAM

TOCPE/ICTBOM HCIOJIb30BaHUs GHOIHOTEUHO-HH(POPMALMOHHBIX PECYPCOB IIKOJBI HA Pa3IMYHBIX
HOCHTENAX: OyMakHOM (KHMKHBIA (QoHI, OHA mMepHOmMUECKHX H3NaHHMiL); KOMMYHHKaTHBHOM
(KOMIBIOTEPHbIE CETH) M MHBIX HOCHTEJISX;

0) BoCIHTaHME KyIBTYPHOrO H TPakKIaHCKOrO CAMOCO3HAHHS, TOMOLs B COLHATH3ALHH
06yuaromerocs, pa3sBHTHH €ro TBOPYECKOTO MOTEHIHANA;

B) (opMHpOBaHHE HABBIKOB HE3aBHCHMOIO OHOIMOTEYHOrO I0JIb30BATES: o0y4eHHe IMOHCKY,
0TOOpY M KPHTHYECKOH OLeHKe HH(pOpMAIHH; I') COBEPIICHCTBOBAHHE MPEIOCTABIIIEMBIX
OHOIHOTEKOH yClyr HAa OCHOBE BHEAPEHHS HOBBIX HHPOPMALHOHHBIX  TEXHOJNOTHH H
KOMIBIOTEPH3alHH  OHOIHOTEUHO-HHPOPMALHOHHBIX NPOLECCOB, (opmupopanne koMpopTHOI
6ubanoTedHoit cpepl.

IIL. OcHoBHbIe pyHKIHH

7. na peanusayuu ocnoenwvix 3aday 6ubnuomexa:



a) bopmupyeT HoHA GHOIHOTEIHO-HHPOPMALMOHHBIX PECYPCOB IIKOJIBI:

* KOMIUIEKTYET YHHBEPCAIbHBIH (OHI y4eOHBIMH, XyI0)KECTBCHHBIMH, HAyYHBIMH, CIIPAaBOYHBIMH,
Tearori4eCKUMH H Hay4HO-TOMYJISPHBIMH IOKYMEHTaMH Ha TPAJHLUHOHHBIX H HETPaJIHLIHOHHBIX
HOCHTE/ISIX HHOpMAIHH;

* nonojHsAeT GoHa HHPOPMALTHOHHBIMU PeCypcaMu ceTH VIHTepHeT;

6) co3naet HHGOPMALHOHHYIO POAYKIHIO:

* OCYIIECTBIISET AHATHTHKO-CHHTETHYECKYIO NepepaboTKy HHpOpMALWH;

* OpraHusyeT H BeIeT CIpaBOYHO-OMOIMorpaduueckuii ammapar: Katalnord (andaBHTHEIH,
CHCTEMATHYECKHH ), KAPTOTEKH (CHCTeMaTHYECKYIO KapTOTeKy CTaTei, TeMaTHYeCKHe KapTOTEKH);

* paspabaTeIBaeT peKOMEHaTebHbIe OHOIHorpaduyeckue mocobus (CUCKH, 0630pkl, yKa3aTeau u
T.IL);

* obecrieunBaeT HHYOPMHPOBAHHKE 110JIb30BaTENEH 00 HHYOPMALIMOHHOM IPOIYKIIUH;

B) OCymeCTBIseT au(epeHIpoBaHHOe OHOIHOTEYHO-HHPOPMALKOHHOE  OOCTyXUBaHHE
oOyyJarommxcsi:

* opraHu3yeT oOy4eHHE HaBBIKAM HE3aBHCHMOIO GHOIHOTEYHOrO IOJB30BaTeNs M MOTpeGHTENs
uH(}OpMAIHH, CONEHCTBYEeT HHTErPaIlliy KOMILIEKCA 3HAHHH, yMEHHH H HABBIKOB PabOTHI ¢ KHHTOH H
uHpOpManuei;

* OKa3piBaeT MH(pOPMALMOHHYIO MOUIEPXKKY B DEIICHHH 3alad, BOSHHKAIOUIMX B MPOLECCE HX
y4eOHOH, caMo00pa3oBaTeIbHON U IOCYTOBOM JIEATETHHOCTH;

r) ocymectiseT aupdepeHuHpoBaHHOE OHOIHOTEYHO-MHOOPMALMOHHOE  OOCITYKHBAaHHE
NeJaroru4eckKuX paboTHUKOB:

* BBISBIIAET HH(OPMAIMOHHBIE ITOTPEOHOCTH U YAOBJIETBOPSET 3aIIPOCH], CBA3aHHBIE C OOYYEHHEM,
BOCIIHTaHHEM H 37I0POBBEM JETEif;

* BBIABJIAET HH(OPMaHOHHBIE TOTPEGHOCTH H Y0BIETBOPSET 3aNPOCH B 00J1aCTH MEIarornyecKux
HWHHOBALMH U HOBBIX TEXHOJIOTHIA;

* COAEHCTBYeT NpPOQECCHOHANLHON KOMIETEHIWH, NOBBIICHHIO KBATH(UKALKH, POBEICHHIO
aTTeCTallHH;

* OCYLIECTBIISIET TeKyllee HHGOpPMHpOBaHHE (IHH HH(OpMAIHH, 0030pEI HOBBIX MOCTYIUICHHH H
ny0MKanuii), ’HGOpMHpPOBaHHE PYKOBOACTBA IIKOJEI 110 BOIIPOCAM YIIPaBJIEHHs 00pa30BaTeIbHbIM
IPOLIECCOM;

* CIIOCOOCTBYET MPOBEIEHHUIO 3aHATHIA 10 HOPMHUPOBAHHIO HHPOPMALIHOHHON KYIBTYPEI;

n) ocymecTaseT aupdepeHIHpoBaHHOE —OHOIHOTEYHO-WUH(POPMALHOHHOE  0OCITyKHBaHHE
poauTeNeH (MHBIX 3aKOHHBIX IIPE/ICTABATENIEH) 00yJaroIMXCs:

* YIOBJIETBOPSIET 3aMIPOCKI M10JIb30BATEIEH H HHPOPMHPYET O HOBBIX NIOCTYIUICHHSIX B OHOIHOTEKY;

* KOHCYJIbTHPYET I10 BOIpOCcaM y4eOHbIX H3AaHUH IS 00yYaroMHXCs.

IV. Opranmnsanus JesiTeIbHOCTH OHOIHOTEKH

8. lllxonpHas GuOMHOTEKa MO CBOEH CTPYKType AeIMTCS Ha aGOHEMEH, OTAe] y4eOHHKOB H OTHAEN
METOIMYECKON JTUTEPaTypHI 110 TIPeAMETaM.

9. bubnuoreyHo-HHGOPMALIMOHHOE OOCIy)KHBAHHE OCYIIECTBISAETCS HAa OCHOBE OHOIHOTEHHO-
HH(DOPMAIMOHHBIX PECYPCOB B COOTBETCTBHH C Y4eOHBIM M BOCIHMTATENHHBIM ILIAHAMH IIKOJEI,
IporpaMMaMH, IIPOEKTAMH H IUTaHOM pabOoTHI MIKOJIBEHOM OHOIHOTEKH.

10. B uensx obecrniedeHns MoJepHU3aMH OHOIHOTEKH B YCIOBHSAX HHPOPMATH3ALMH 06pa30BaHHS
H B [IpeJiefiax CPEICTB, BHUIEIAEMBIX YIPEIUTEIAMH, IIKOoIa obecreunBaeT OHOIHOTEKY:

* HEOOXOMMMBIMH CITy)KeOHBIMH M IPOM3BOACTBEHHBEIMH IIOMEINEHHSMH B COOTBETCTBHH CO
CTPYKTYpO# GHOIHOTEKH U B COOTBETCTBHH C 1oJ0keHusmu CanlluH;

* TENeKOMMYHHKAllHOHHOW M KONHPOBAJIbHO-MHOXKHTEIBHONH TEXHMKOH M  HEOOXOIMMBIMH
IPOTrPaMMHBIMH IIPOYKTaMH;

* pEeMOHTOM OHOIHOTEKH;

* 6u61MOTEYHOH TEXHHKOH H KAHLEIAPCKHMH IIPHHAIEKHOCTIMH.

11. [TIxona co31aeT yCIOBHs ISl COXPAHHOCTH 060PYI0BAaHHS M HMYIIECTBA GHOTHOTEKH.

12. OTBETCTBEHHOCTh 3a CHCTEMaTHYHOCTh M KadeCTBO KOMIUIEKTOBAHHS OCHOBHOTO (OHMIa
OubIMOTEKH, KOMILIEKTOBaHHE y4eOHOro OHIA B COOTBETCTBHH C (elepaTbHBIMU TepeYHAMH



y4eGHHUKOB U yueOHO-METOIMYECKHX H3/aHUH, CO3aHke HEOOXOMMMBIX YCIOBHH U AEATEIBHOCTH
GuOIMOTEKH HECET IMPEKTOP IIKOJBL B COOTBETCTBUH C Y CTABOM IIKOJIBL

13. Pexum paGoThl IIKONBHOH OHOJIMOTEKH ONpeeNseTcs IIeIaroroM OTBETCTBEHHBIM 34
6ubmuotexy (6ubuoTEKapEM) B COOTBETCTBHH C [PABUJIAMH BHYTPEHHETO PACTIOPS/IKA IKOJIL.

V. Ynpasaenue. Illltars

14. Ynpapienue MKOJIBHOH GHOIHOTEKOM OCYIIECTBIISETCS B COOTBETCTBHH C 3aKOHOAATETHCTBOM
Poccuiickoit @enepaniu U ycTaBoM MIKOJHL.

15. OB1ee pyKOBO/ICTBO NEATENBHOCTBIO IKOJIBHOMH GHOTHOTEKH OCYIIECTBIISET JIUPEKTOP LIKOJIBL.
16. PykoBoncTBO MIKOTBHOM GHOIHOTEKON OCYIIECTBIAET NMEeNaror OTBETCTBEHHEIH 32 6ubmuorexy
(OubnuoTekapp), KOTOpHIH HECET OTBETCTBEHHOCTh B MpedeNaXx CBOeH KOMIIETEHIUH nepen
OOIIECTBOM H JHPEKTOPOM IIKOJBI, OOYYAIOUMMHCS, HX POJHTENSMH (MHBIMH 3aKOHHBIMH
NIPEICTABUTENSIME) 34 OPraHM3allMI0 M pe3yJbTaThl JEATENBHOCTH INKONBHON OHOIHOTEKH B
COOTBETCTBHHM C (YHKIMOHAIBHBIMH OOS3aHHOCTSAMH M 3a MOCTYIUICHHE B KHHIKHBIH tdouzx
OHOMOTEKH JIMTepaTyPhl SKCTPEMUCTCKOTO COJEPIKAHNS, & TaK XKe 3a CBEPKY IOCTYIHBIIEH B doHx
Jutepatypbl co CIHCKOM 9KCTPEMHCTCKHX MATePHANIOB.

17. bubnuortekapp Ha3HAYAETCS JMPEKTOPOM LIKOJBI, MOXET SBISTHCS WIEHOM IEIArOrHYecKOro
KOJUIEKTHBA H BXOJUTH B COCTAB [EJIarOrHYeCKOro coBeTa 001eo6pa3oBaTeIbHOr0 yIpekIeHH .

18. buGnuorekaps paspabaTbiBaeT i NPeJCTaBISET AMPEKTOPY IIKOIBI Ha yTBEPKICHHE ClIeIyIoIHe
JIOKYMEHTBI:

a) noJoKeHne 0 GuOIHOTEKe, IIPaBHIIA MOJIB30BaHUS GHOIHOTEKOI;

6) N1aHOBO-OTYETHYIO JOKYMEHTAIHUIO;

B) TEXHOJIOTHYECKYIO JOKYMEHTALHIO.

VI. IIpaBa u 06s13aHHOCTH OMOIHOTEKH

19. Pabomuux wixonvHoti Gubnuomexu umeem npaso:

a) CaMOCTOATeNbHO BBIOMPATh (OPMBI, CPEACTBA M METOABI GHOTHOTEYHO-HH(OPMALHOHHOTO
o6emy)kuBaHus 06pPa30BATENFHOrO M BOCIATATENHHOTO TPOLECCOB B COOTBETCTBHH C LEMAMH H
3a/1a4aMH, yKa3aHHBIMH B Y CTaBe IIKOJIBI H MOJIOXKEHHH O IKOJIbHOMH GHOIHOTEKE;

0) mpoBOAMTE B YCTAHOBIEHHOM IOpsAKe (aKyJIbTATHBHBIC 3aHATHS, YPOKH M KPYXKKH
6ubroTeyno-6ubmorpaduyecKiX 3HaHUMH 1 HHYOPMAMOHHOMR KyJIBTYPbI;

B) PEKOMEH/IOBATH HCTOYHHKH KOMILIEKTOBAHHS HH(OPMAIMOHHBIX PECYPCOB;

I) M3bIMaTh M PEalM30BBIBATH JTOKYMEHTHI M3 (JOHIOB B COOTBETCTBHH C HHCTPYKLHE 1O ydeTy
6ubnuoreunoro Gpouaa;

A1) GBITH PEICTABICHHBIMU K Pa3IMYHBIM (OPMAaM MOOLIPEHHS;

€) y4acTBOBaTh B COOTBETCTBHH C 3aKOHOJATEIBCTBOM POCCHICKOM Qenepaun B pabore
GHOMMOTEYHBIX aCCOLMALIH HIIH COIO30B.

20. PaGotHuk GubmmuoTeKkH 06s13aH:

a) CueauTh 3a TeM, 9T0 Obl B KHHKHBI (OHI OMOIHMOTEKM He moCTymana JIMTeparypa
9KCTPEMUCTCKOTO CONEPIKAHHUS;

06) mpoBoauTH CBepKy mOCTynmBIIeH B (OHA auTepaTyphl co CIHCKOM SKCTPEMHCTCKHX
MaTepuaos;

B) 00eCHeudTb IONB3OBATENSIM BO3MOXKHOCTE pabOTBl ¢ HH(OPMANMOHHBIME pecypeami
6ubmoreky;

r) “HGOPMHPOBATH MOJIB30BATEINEH O BHAAX MPETIOCTABIISEMBIX OUOIHOTEKOH yCIyr;

1) obecrevnTs HayqHYIO OPraHM3alrio (OHIOB H KAaTaIOrOB;

€) hopmupoBaTh OHIEI B COOTBETCTBHH C YTBEDKIEHHEIMU (elIepaTbHEIMH [ePeUHsIMH y4e0HBIX
H3/[aHuH, 00pa3oBaTe/bHBIMYA IPOTPAMMAMH IIKOJIbI, HHTEPECaMH, MOTPEGHOCTSAMH H 3aIpOCaMH
BCEX MEPEYUCIICHHBIX BBIIE KATErOPHH MOJIb30BATENEH;

X) COBEPLICHCTBOBaTh HH(OPMALHOHHO-GHOIHOrpadHyeckoe H OGHOIHOTEUHOE obcmyxuBaHne
I10JIb30BaTENIEH;




€) obecrneyuBaTh COXPAHHOCTH MCIOJB30BAHHS HOCHTENEH UHOOPMALMH, HX CHCTEMAaTHU3AIHIO,
pa3MelleHHe U XpaHeHHeE;

) obecrieunBaTh peXUM PaboTHI LKOMBHOM GHOIHOTEKH:;

3) OTYHTHIBATBCA B YCTAHOBJIEHHOM IOPSJKE IepeN JIUPEKTOPOM  INKOJBI; H) IIOBBINATH
KBAJIH (pHKALHIO.

VIL. Ilpasa 1 06s13aHHOCTH N0Jb30BaTE el GHOIHOTEKH

21. ITonvszosamenu 6ubAUOMEKU UMEIOM NPABO:

a) mojty4aTh NOJNHYI HHPOPMALHMIO O cocTaBe GHOIHOTEUHOr0 HOHA, HHYOPMALHOHHBIX pecypcax
H IIPE0CTaBIIAEMbIX OHOIHOTEKOM yciyrax;

6) MoJIB30BaTHCS CIIPABOYHO-OHGIHOrpadMuecKuM anmapaToM GHGIHOTEKH;

B) TOJIY4aTh KOHCYIBTALHOHHYIO IIOMOLLb B [IOHCKE H BHIGOPE HCTOYHHKOB uHbOpMAaLHH;

I) IOJIy4aTh BO BPEMEHHOE I0JIb30BaHHe Ha aGOHEMEHTe MeyaTHbIe M3/aHHs 1 JIpYyTH€ UCTOYHUKH
HHPOPMALIHH;

/1) IPOLIEBATh CPOK MOJB30BAHUS JOKYMEHTAMH;

€) MoNyyaTh TeMaTHuecKHe, (hakrorpadhuyeckue, yTOYHSIOMHME 1 Gubnuorpaduyeckue cripaBku Ha
ocHoBe (hoHIa OHOIHOTEKH;

’K) Y4acTBOBATh B MEPOIIPUSATHSAX, IIPOBOIUMBIX GHOTHOTEKOI;

3) 0OpaIIaTBCs /U paspeleHns KOHGIMKTHON CHTYaIHH K THPEKTOPY IIKOJIBI.

22, Tomp3oBaTeNy WKOIbHOM GHOTHOTEKH 00S3aHbL:

a) co61r0/1aTh MPaBHIIA [OJIB30BAHMS MIKOMBHON GHOIHOTEKOI;

0) GepexHO OTHOCHTBCS K IPOH3BE/EHMSIM TeuaTH (He BBIPBIBATH, He 3arubaTh CTpaHHIL, HE JeJIaTh B
KHHIaxX NOA4CPKUBAHHSA, TOMETKH), HHBIM JOKYMEHTAM Ha PAa3THYHBIX HOCHTENSX, 060pyIOBAHHIO,
MHBEHTapIo;

B) TOJUVIEPKHBATL TIOPSAOK PAcCTAHOBKH JOKYMEHTOB B OTKPBITOM JI0CTyne OubIHoOTEKH,
PACIoIOKEHHS KAPTOYEK B KATAIOraxX U KapTOTEKax;

r) yOeauTbCs NpH MONYYeHHH NOKYMEHTOB B OTCYTCTBHH nedexToB, a npu OoOGHApyKeHHUH
IPOHH(OPMHUPOBATE 06 3TOM paGoTHHKA GHOIHOTEKH;

JT) BO3BpAIATh JOKYMEHTHI B IIKO/IbHYIO GHOIHOTEKY B YCTAHOBIICHHBIE CPOKH;

€) MOTHOCTBIO PACCYHTATHCS C MIKOIBHON GHOIHOTEKOM 10 HCTEUeHHH CpoKa o0y4eHHs UK paboThl
B LIKOJIE.

23. ITopadok nonv306anus wKoabHOU 6UGIUOMEKOIL:

a) 3aMHCh B LIKOIbHYIO GHGIHOTEKY 06y4aloMXCcs IPOH3BOAUTCS 110 CIIHCOYHOMY COCTaBY KJjlacca,
NEJarorniecknX M WHBIX PaOOTHHKOB WIKOJBI - B HHAMBHIY&IBHOM IOPSIKE, POTHTENEH (HHBIX
3aKOHHBIX MPE/ICTaBHTe IeH) 00y 4aroMXCcsi — I10 NaCIopTy;

6) mepeperucTpanys nob30BaTeel MKOIbHOMN GHOIHOTEKH MIPOM3BOMTCS €XKErOIHO;

B) JIOKYMEHTOM, MOATBEPKIAIONIMM IIPABO IOTB30BAHHS GHONHOTEKOM, SIBISETCS JMTATENbCKHM
dopmyp;

T) YHTATENbCKUMH (GOPMYIIsp (MKCHpYeT JaTy BBIAAYM IONB30BATENIO JOKYMEHTOB H3 (hoHza
GubIHOTEKH M MX BO3BpAIIEHHsS B GHOIHOTEKY.

24. ITopaook nonv3zosanus abonemennom:

a) MOJB30BAaTe/I MMEIOT NPaBO MONYYHTH HA JIOM M3 MHOTOTOMHBIX H3JaHHH He Golee JIBYX
JOKYMEHTOB OTHOBPEMEHHO;

) MaKcHMabHbIe CPOKH M0JIB30BAHHS JOKYMEHTAMH:

— y4eOHHKH, y4eOHbIe T0COOHs — yueGHBIH rox;

— Hay4HO-IIONyJIApHAs, II03HABATeNbHAs, XyI0)KeCTBeHHAs JInTepaTypa — 14 JHei;

— IEPHOIMYECKHE H3aHHUSI, U3/IaHUs TIOBBIIEHHOTO CIIpoca — 7 JTHEi;

B) NOJI30BATENM MOTYT NPOIHTB CPOK MONB30BAHHSA IOKYMEHTAMH, €C/IH Ha HHX OTCYTCTBYET

CIIPOC CO CTOPOHBI IPYTHX I10JIb30BATENICH.



